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	C a t h o l i c  C a r e

(Diocese of Leeds)
A company Limited by Guarantee:  Reg. No.  1633737    Charity No.  513063


Registered Office:  11 North Grange Road, Headingley, Leeds LS6 2BR


Tel:  0113 388 5400    Fax:  0113 388 5401

	POST APPLIED FOR:


	

	1.  PERSONAL INFORMATION

	SURNAME: 

	FORENAME: 


	ADDRESS (for correspondence):



	TELEPHONE :


	

	2.  MOST RECENT EMPLOYMENT

	EMPLOYER: 


	
	JOB TITLE:


	

	DATE OF

APPOINTMENT: 


	
	DATE OF

TERMINATION: 


	

	CURRENT SALARY:


	
	NOTICE PERIOD:
	

	Please describe the main duties and responsibilities of your current / most recent post:



	3.  EMPLOYMENT HISTORY
Please give full details of employment and explain any gaps

	

	EMPLOYER
	JOB TITLE
	FROM 
	TO
	REASON FOR LEAVING

	
	
	Month
	Year
	Month
	Year
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	4.
EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS  

	SCHOOL / COLLEGE / UNIVERSITY
	FROM
	TO
	QUALIFICATION
	DATE OF AWARD

	
	Month
	Year
	Month
	Year
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	5.
STATEMENT IN SUPPORT OF APPLICATION (continue on separate sheet if necessary)


	


	6.   REHABILITATION OF OFFENDERS ACT 1974  [EXCEPTIONS ORDER 1975]

	Have you ever been convicted of a criminal offence, cautioned, reprimanded or given a final warning by the police, or do you have any court cases pending?

Yes  



No

(Because of the nature of the work, this post is exempted from the Rehabilitation of Offenders Act 1974 and all convictions, both spent and unspent must be disclosed).

If Yes, give details, with dates of offences, sentences, cautions, reprimands, final warnings and court cases pending.   


	Date of Offence
	Nature of Offence
	Sentence or Nature of Police Court Sanction

	
	
	

	The information contained in this application form will only be seen by staff involved in the recruitment process.  Where the post applied for requires a CRB Enhanced Disclosure, please provide details below of any enquiries made against you that may have a bearing on your suitability for this post.

[Catholic Care believes that having a criminal record will not necessarily bar you from working with us.  This will depend on the nature of the position you are applying for and the background of the offence(s)].



	7.  REFERENCES

	Please give the names and addresses of 2 people we may approach for a reference, who can comment on your suitability for this position.  One referee must be your present or most recent employer.

For all posts that require a CRB Enhanced Disclosure, Catholic Care will approach referees prior to the selection process.  For all other posts, if you’d do not wish us to approach your referees before interview please tick the box.   [Catholic Care reserves the right to contact any of your previous employers].

Present / Most Recent Employer:  

	Name:
	
	Job Title:
	

	

	Address:
	


	Post Code:
	
	Telephone No:
	

	

	Second Referee:

	Name:
	
	Job Title:
	 

	

	Address:
	

	

	Post Code:
	
	Telephone No:
	

	In what capacity does this person know you?  
	

	8.  DATA PROTECTION     

	Information given in this application will be controlled under the data protection legislation and will be used for the purposes of recruitment within Catholic Care.  Should your application be successful, the information will then be used for your personnel records and for payroll purposes.  The information provided will be processed both manually and automatically for these purposes.  

	9.   DECLARATION  (Please read the following before signing)

	If you omit information we have requested, we may not be able to consider your application.  If you are appointed to the post, any major omission or inaccurate information relevant to your application, could lead to disciplinary or in some cases, legal action against you.I declare that the information contained in this form is true and accurate,   understand that if it is subsequently discovered that any statement is false or misleading, my employment may be terminated without notice.  I understand too, that a Standard or Enhanced Disclosure check will be sought in the event of my application being successful.



	Signature:
	
	Date:
	

	

	Please return form to: Janet Flynn, Personnel Officer at Catholic Care (Diocese of Leeds), 11 North Grange Road,  Headingley, Leeds  LS6 2BR.    Or email to:  janet.flynn@catholic-care.org.uk                     




 














